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MonoxeHue o HacTaBHU4YeCTBE
1. O6Lme nonoxeHus

1.1. Hactosiwee T[lonoxeHne o HacTaBHu4yecTBe (ganee — [lonoxeHne) onpegensieT NOpPsAOK
opraHusaummM U1 npoBefeHuss paboTbl MO HaCTaBHWYECTBY B  MyHMUMNANbHOM  OHKETHOM
obweobpasoBaTensHoM yupexaeHun «llkona Ne 3» (manee — opraHmsauusi), npaBa M 00sI3aHHOCTU
HaCTaBHMKOB U CTaXXepOB.

1.2. OCHOBHbIE TEPMUHbI U MOHATUA, MPUMEHAEMbIE B HacTosiwem MonoxeHnu:

HactaBHuyecTBO — hopma agantaumu, MpPakTUYECKOro obyyYeHWst M BOCMUTaHMS HOBbIX WM MeHee
OMNbITHbIX PabOTHMKOB oOpraHu3auMmM B LUensix ObicTpeliwero oBnageHusi TPyOoBbIMU  HaBblkaMu,

npruobpeTeHnss HeobxoanMon KoMneTeHL K, NPUoBLLEHNS K KOPMOPATUBHOMN KynbType opraHu3aunu.

HacTtaBHuk — 6onee onbITHbIN PabOTHUK OpraHM3auunn, NPUHMMalOWMA Ha cebsa yHKUuMM No oBydeHunio
HOBbIX UM MEHee ONbITHbIX PabOTHNKOB.

Crtaxep — HOBbI pabOTHUK OpraHu3aunm, NPUKPENSEMbIA K HACTaBHUKY.

2. Llenn n 3agayun HacTaBHMYecTBa
2.1. Llensmn HacTaBHMYecCTBa SIBNSAOTCA aganTtauusi CTaXepoB K paboTe B opraHM3auum Ha OCHOBE
€[MHON cUCTeMbl Nepegayn onbiTa U BOCNUTaHUS, NOBbILLEHWE KBanMdukaumm negaroros, obecneyeHne
ONTMMAarbHOIO WCMONb30BaHUA BPEMEHU W PECYPCOB [ CKOPEWLIEro [OCTWIKEHUSA CTaxepamu
HeobXooMMbIX PEe3ynbTaToB, CHMKEHUE TEKY4eCTU KaapoB U MOTUBMPOBAHUS HOBbLIX PaAbOTHUKOB K

OOCTWXEHWUIO Lienen opraHnsaumn.

2.2. OCHOBHbIMK 3aJavYaMn HacTaBHUYeCcTBa ABMSAOTCH:

— OKasaHue nomMmoLin cTtaxepy B OCBOEHUU HeobXooMMbIX KOMMETEHUWA 3a CYET O3HAKOMIIEHUSI C
COBpEMEHHbIMM MeToAaMN U npuemMmamum paGOTbI, nepenayvyn HaCtaBHMKOM JTUHHOIO OMbITa;

- 06y‘-IeHVIe CTaxepa B MWHUMaAlIbHbIE CpPOKU HGO6XO,D,I/IMOMy I'IpO(beCCVIOHaJ'IbHOMy MacTepcTBy,
cobntogeHnto TpeGOBaHMVI HOPMaTUBHbIX OOKYMEHTOB, B TOM HYMUCIEe NO OXpaHe Tpyaa,

- coAeNCTBUE LOCTWKEHUIO CTaXXEPOM BbICOKOIO KayecTBa Tpyaa;
— BXOX[EHWE CTaxepa B TPY4OBOW KOMMEKTUB, OCBOEHUE UM KOPMNOPaTUBHON KyrbTypbl;
— BOCMWTAHMWE y CTaxepa YyBCTBA JINYHOW OTBETCTBEHHOCTY 3a pe3yrnbTaTbl CBOEN AeATENBHOCTY.

3. OpraHunsaunoHHbIE OCHOBbLI HACTaBHUYECTBA
3.1. HactaBHMYeCTBO B OpraHuMsaumnm BBOAUTCS HA OCHOBaHUM Mpukasa anpekTopa.

3.2. OT6op KaHauAaTyp HAaCTaBHUKOB OCYLLECTBISETCS MO CreayroLmMM KpUTEePUsIM:
— BbICOKWI YPOBEHb NPOEeCcCMOoHanbHOM NoAroTOBKY;

— Hann4yue O6LIJ,eI'IpM3HaHHbIX NNYHBIX OOCTUXEHUN 1 pPe3ynbTaToB,



— pa3BuUTble KOMMYHUKATUBHbIE HaBbIKM U TMBKOCTb B 06LLEHWY;

— CMOCOBHOCTb U FOTOBHOCTb AENUTBLCS NPOdeCCUOHaNbHbIM OMNbITOM;

- CTax npodpeccnoHanbHoN AeaTeNbHOCTU B OpraHn3auum He MeHee ABYyX JeT.

3.3. PaboTHWK Ha3HayaeTCst HACTAaBHMKOM C €ro MMCbMEHHOrO Cornacusi.

3.4. 3a 0gHUM HaCTaBHMKOM 3aKpennsieTcsi OQHOBPEMEHHO He Gonee AByX CTaXepos.

3.5. HactaBHMYeCTBO OCYLLECTBISETCS B TEYEHNE BCEro Nepnoaa, Ha3Ha4YeHHOro cTaxepy.
4. MNpaBa 1 0653aHHOCTN HaCcTaBHUKA

4.1. HactaBHMK umeeT npaBo:

- TpeGOBaTb OT CTa)kepa BbINOJIHEHUNA yKa3aHm7| Nno BOnpocam, CBA3aHHbIM C €ro AedATelIbHOCTbIO;

— NpUHMUMaTb y4acTtune B 06CY)K,D.eHI/II/I BOMPOCOB, CBA3aAHHbIX C pa60T017| CTaxxepa, BHOCUTb npeannoxeHma
B FIpOd)COPO?»HbIe OopraHbl, HenocpeacTtBeHHOMY pyKOBOOWUTENO, BbllLeCcTodlemMy pyKoBoAUTENHO O
noowpeHnn ctaxepa, npumMmeHeHnn mep socnmutartesibHoro n AncumnniinHapHoro BO34ENCTBUS;

- yyacTBoBaTb B 06CYXAEHNM NpodeccroHarnbHOWM Kapbepbl CTaxepa W NNaHUpoBaHnM ero garnbHeien
paboTbl B OpraHu3aLuu.

4.2. HactaBHUK 0053aH:
— 03HAKOMWTb CTa)kepa C OCHOBaMM KOPrNopaTUBHOWM KyNbTypbl OpraHnsauum;

- WN3y4YnTb I'IpO(*)eCCI/IOHaJ'IbeIe N HpaBCTBEHHblE KayecCcTBa CTaXxepa, ero OTHOoWeHue K pa60Te,
KOJJ1eKTUBY, yBlie4eHNdA, HakKInoHHOCTH;

— OKasaTb CTaxepy nmHamsunayarnibHyrd NoMoLlb NPakTU4eCKMMn npnemMamm u cnocobamm Ka4yecTBEHHOTO
BbINONIHEHNS 00sI3aHHOCTEN U I'IOpy‘-IGHVIVl, BbIABNATb N COBMECTHO YCTPaHATb OONYyLUEHHbIe oLnNBKM;

- pa3pa60TaTb nHaOnBunayarnbHy nporpamMmMmy HaCctaBHMUYECTBa OJ14 CTa)XKepa;

— JNINYHBIM MPUMEPOM Pa3BUTb MONOXMUTENbHbIE KauyecTBa CTaxepa, KOpPeKTUpoBaTh ero noBefeHne Ha
paboTe, NpuBriekaTb K y4acTUO B OOLLECTBEHHOW XXM3HM KOMMEKTMBa, (hOpMMPOBaThL 340POBbLIN 06pa3
XKM3HKW,  OOLLUECTBEHHO  3HAYMMble  MHTEPEChl, COAEUCTBOBaTb  Pa3BUTUIO  KyNbTYpHOTO U
NpocheCcCMOHanbLHOro Kpyro3opa;

- MHOPMUPOBATL CTaXepa O Lensx, 3agayax u pesynbtaTax Tekyllen 0esTenbHOCTM opraHn3aumu;

- pasBUTb Y CTaxepa CTPEMIIEHNE K BbINONIHEHMIO CINOXHOW M OTBETCTBEHHOW paboThbl, OCBOEHWIO HOBOM
TEXHUKM N COBPEMEHHbIX TEXHOMOMNIA;

— cnocobcTBoBaTb PasBUTUKO MNOCTOAHHOIO UHTEpeCa K WMHHOBAUWMOHHOMY TBOpPYECTBY, BHEOPEHUIO
COBpPEMEHHbIX CTaHOapPTOB Ka4vecTBa 06pa3OBaHMﬂ;

- C Yy4yeTOM [JenoBblX W MOParnbHO-NCUXONOINMYECKMX KayecTB CcTaxepa COAeicTBOBaTb €ro
npodeccuMoHanbHOMy — POCTY,  [OOCTWMXKEHWUIO  BbLICOKOTO  Mpod)eccuMoHanuaMa, yyacTBoBaTb B
hopMMpOBaHMK 1 Pa3BUTUM Kapbepbl;

— COCTaBUTb XapaKTEePUCTUKY Ha CTaXepa,

— 3anoHSATb aHKEeTbI MO UTOraM OTYETHBIX NepUoaoB (NpunoxeHve 1).



4.3. OTBEeTCTBEHHOCTb HacTaBHMKA:

— HaCTaBHWK HEeCeT MNepcoHanbHYyl OTBETCTBEHHOCTb 3a KayeCTBO UM CBOEBPEMEHHOCTb BbIMOMHEHUS
PYHKUMOHAmMNbHbIX 0693aHHOCTEN, BO3MOXEHHbIX HA HEro HacToswum NonoxeHnew;

— NpU OTKa3e OT MNpOoAOoJIDKEeHUA CTaXUPOBKM OBYX CTaXepoB noapsAn HacCTaBHUK nULLAeTCA CcTaTyca
HaCTaBHUKa.

5. MNpaBa n 0653aHHOCTU CTaxepa

5.1. Ctaxep vMeeT nNpaBO y4yacTBOBaTb B pa3paboTke NporpamMmbl HACTABHWYECTBY M BHOCUTb
NpeanoXeHns 0 ee M3MEeHeHUM, y4acTBOBaTb B 06CYXAEHUN pe3yrnbTaToB CTAaXUPOBKM.

5.2. Ctaxep 065a3aH:

— 03HAKOMMUTbLCS NOA NOAMMUCH C BbINMUCKOW U3 NnpuKasa o Ha3Ha4YeHn HaCTaBHUKa B TEYEHNE TPEX OHen ¢
MOMEHTa n3aaHuna npukasa,

— BbINOMHATL 00SI3aHHOCTM, BO3MOXEHHblE Ha Hero TpyaoBbIM OOroBopoM W [MpaBunamu TpyaoBOro
pacropsaka;

— NPOXoAnTb KOHTPOJIbHbIE MEPONPUATUA COrnacHO nporpamMmme HactaBHM4eCTBa, B TOM YUCIIE 3anOJIHATb
aHKEeTbl N0 UToramMm OT4ETHbIX NepmnoaoB (npwnoerme 2).

6. AHann3 paboTbl cTaxepa

6.1. MpenBaputenbHbIi aHanu3 paboTbl CTaXepa OCYLLECTBISETCS MO UCTeYEeHUU MepBOro M BTOPOro
Mecsilla ero agantauum B opraHMsauum, Npyu KOTOPOM paccMaTpyBaloTCs CrieaytoLinMe Bonpochl:

— aHanus npouecca agantauummn paGOTHVIKa B opraHu3auunu;

— BbINOSIHEHNE Ha OaHHbIN nepuoa nHamemayanbHOro nnaHa pa60T no nporpamMmmMme HactaBHUYECTBa,
— 0003Ha4YeHMe CUMbHbIX U criabbix CTOPOH pa6OTHI/IKa;

- o6cy>Kp,eHme TOro, Yto HeobxoaAMMo YNYHWAUTb;

— Heobxoammasi NOMOLLb CO CTOPOHbI opraHn3auun.

6.2. HactaBHMK npu HeobxoOMMOCTM MO pe3ynbTaTam npeaBapuTenbHOrO aHanmMsa KOppekTUpyeT
nporpamMmy HacTaBHUYECTBa, AOMNOMHUTENBHO paspabaTtbiBaeT M NpUHUMAEeT HeoOXOoA4uMMble Mepbl Ans
NMKBMAALMN BbISIBNEHHbIX 3aTPYOHEHWI U AedULUTOB B NpoLecce agantauum ctaxepa.

6.3. Ecnm no wutoram KOHTPOMbHbLIX MEPOMPUATUIA BbISBUTCA HEOBXOOAMMOCTb B MNPOAOIDKEHUU
HaCTaBHMYECTBA, TO HACTaBHUK C yyacTMem cTaxepa paspabaTbiBaeT M peanu3yeT AOMNOMHUTENbHbIE
MepOonpuATUS, HanpaeneHHbIE Ha adanTaumio cTaxepa.



MpunoxeHue Ne 1
K MonoxeHunto 0 HacTaBHUYeCTBe, yTBEPXKaeHHOMY 10 sHBapsa 2018 .

AHKeTa Ansi HacTaBHUKA
YBaxkaembin negaror!

OTa aHkeTa Heobxoauma Ans Toro, YTobbl yryyWwnTs NPOLEecC aganTaunum 1 HacTaBHUYECTBA HOBbIX
paboTHMKOB B HaLLieil opraHn3aumm.

K Bam npukpenreH ctaxep. OTBeTbTe, NoXasnyncTa, kak CTpOUTCS Balle B3anMoaencTBre U Kak Bbl
oLleHVBaeTe pesynbTar.

Bonpoc OueHka (no wkane ot 1 oo 5)
1. JocTtaTto4yHo nn 6bino BpemeHu, npoBeaeHHoOro Bamu co ctaxepom, 4
ANng nony4yeHns M HeobxoaMMbIX 3HAHUN N HaBbIKOB?
2. Hackonbko TOYHO cnegoBan Bawmm pekomeHgauusam ctaxep? 5
3. B kakon cTeneHn 3aTpayeHHoe Ha HaCTaBHUYECTBO Bpems 6bino 3

nocBsLeHo NpopaboTke TEOPETUYECKUX 3HAHUIN?

4. B Kakow cTeneHun 3aTpavyeHHOe Ha HaCTaBHUYECTBO BpeMsi BbIno 3
nocBsLEeHo NpopaboTke NPaKTUYECKUX HABbIKOB?

5. Hackonbko, no Bawemy MHeHUWIO, CTaxep rotos K 5
CaMOCTOATENbHOMY UCMOSNHEHMNIO AOMKHOCTHbBIX 06A3aHHOCTeN
bnarogaps NpoiieHHOMY HacTaBHUYECTBY?

6. KakoB Ha gaHHbI MOMEHT, Ha Bawl B3rngag, ypoBeHb 5
npodeccunoHannama craxepa?

7. Kakon n3 acnektoB agantauuun, Ha Baw B3rnsg, sensetcs
Hanbonee BaxkHbIM AN cTa)kepa Npu NPOXoXAeHUN HacTaBHUYeCTBa?
PaccTtaBbTe 6annbl oT 1 40 5 ANs KaXaoro M3 napameTpoB:

— NOMOLLb Npn BXOXXAEHUN B KOJITEKTUB, 3HAKOMCTBO C NMPUHATbIMN 4
npasunamMmuy noBegeHUA,;

— OCBO€HMe npakTn4eCknx HaBblKOB pa6OTbI;

— n3y4vyeHune Teopuun, BbidBrieHne np06en03 B 3HAHUAX;

— OCBO€HMe aAMUHUCTPATUBHBLIX NMpoueayp U NpUHATLIX npaBui
genonpon3eoacTtea

8. Kakon n3 ncnonedyembix Bamu metogos obyveHust Bel cuntaete
Hanbonee adpdekTmBHbIM? PacctaBbTe 6annbl o1 1 4o 5 Ang kaxgoro
13 MeTogoB:

— CaMOCTOoATeNIbHOE U3y4eHne CTaXXepom MmatepunarnoB M BblMOJIHEHNE 4
3a4aHuin, OTBETbI HACTaBHMKA Ha BO3HMUKaKOLLMe BOMNpPOCHI MO
SJ'IeKTpOHHOIZ no4yre,

— B OCHOBHOM CaMOCTOSITENTbHOE U3yYeHMe CTaXepoM MaTepmanos u 4
BbINOMTHEHWE 3a4aHWI, OTBETbHI HACTAaBHUKA Ha BO3HUKalOLLME
BOMPOCbI MO TenegoHy;

— NNYHbIE KOHCYMNbTaUUK B 3apaHee onpeaeneHHoe BpeMs; 3
— NNYHBIE KOHCYMNbTaUUK NO Mepe BO3HUKHOBEHMS HEOBX0ANUMOCTH,; 5
— No3TanHbIi COBMECTHbIN pa36op NpakTUYecKUX 3agaHui 5

Bawwn npegnoxeHumd no opraHn3auum npouecca HactaBHUYECTBa o6paaoBaTean0171 opraHusauunmu:

npeanoXKeHun HeT.







MpunoxeHue Ne 2
K MonoxeHnto 0 HacTaBHUYeCTBe, yTBEPXXAEeHHOMY 10 sHBaps 2018 .

AHKkeTa onsa ctaxepa
YBaxkaembin negaror!

OTa aHKeTa Heobxoauma Al Toro, YToObl YNyyLnTb B HaLLEn opraHnsaumm agantaumnio HOBbIX
pabOTHUKOB.

[na 6eiCTporo 1 nerkoro norpyxeHus B pabouunin npouecc Bam 6bin HasHayeH HacTaBHUK. OTBETbTE Ha
BOMPOChI, Kak CTpounochb Bauwle B3anmogencTene ¢ HactaBHUKOM. BbibepuTte Hanbonee nogxogawmm
OTBET UMM YKaXuUTe CBOW BapuaHT OoTBeTa.

1. Kak moxeTe oxapaktepusoBaTb NepUOANYHOCTb 06LEHNS ¢ HacTaBHNMKOM? OTMETbTE NOAXOAALLNNA
BapWaHT UM HanuwuTe CBOW:

— KaXKObIN OeHb;

— OOWH pa3 B HEOEN!o;

— 2-3 pasa B Mecsl;

— BoOOLEe He BCTpeYanuch.

2. Kakoe BpeMsi B cpegHeM B Hegento y Bac yxoguno Ha obLieHne ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hepento;

—2-1,5 yaca B Hegeni;

— nonyaca B HeZento;

3. Kak ctponnocek Bawe obuweHune ¢ HactaBHukom? OueHuTe B NPOLEHTHOM COOTHOLLEHUN, kKorga Bbl
ObINM MHULUMATOPOM OBLLEHMSA 1 KOTAA OH, NO cXxeMe «Bbl — HAaCTaBHUKY

— 30-70 npougeHTOB;
— 60-40 npoueHTOB;
— 70-30 npoLeHTOoB;
— 80-20 npoueHToB.
4. Bcerga nv HacTaBHUK Mor JaTb OTBEThbl Ha Baluum Bonpock!?

— Aa, Bceraa;
— HeT, He Bceraa;
— HeT, HUKoraa.

5. Oasan nu Bam HacTaBHUK 06paTHYO CBA3b MO pesdyrbTatam paboTkl, FOBOPMIT O TOM, YTO Bbl genaete
npaBuibHO, HEMPaBWUIbHO, YTO MOXHO YNYyYLINTL?

— 0a, Kaxablii pa3 Nocre OKoHYaHua 3afaHns;
— 0a, pa3 B HeJlenio BHEe 3aBUCMMOCTU OT OKOHYaHMWs 3adaHus NoaBOAWI UTOT,
— 0a, pas B Mecsi,;

— HerT.



